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Role Description 
We are looking for a Risk Manager to advise us on various types of risks (business, financial, legal and security.) You will work with the Secretary General and other volunteers to identify potential threats, update the risk register and create plans to prevent and mitigate problems.
In this role, you should be highly perceptive and methodical, with the ability to communicate effectively and present your plans convincingly. If you have experience in risk assessment & analysis, we’d like to meet you. Ultimately, you will help to ensure that our association secures its reputation and sustainability by controlling risk.
Ideal Requirements
· Experience as a Risk Manager
· Knowledge of risk assessment and control
· Experience with auditing and reporting procedures
· Familiarity with industry standards / regulations (event /association management) 
· Strong computer and research skills; knowledge of analysis software useful 
· Analytical mind with problem-solving aptitude
· Excellent communication and presentation skills
· Degree in Law, Business, Finance or a related field
· Professional Risk Manager (PRM) certification is a plus
Responsibilities
· Conduct assessments to define and analyze possible risks
· Evaluate the gravity of key risks by considering its consequences in co-ordination with the relevant volunteer teams (programmes, events, etc), Secretary General and Treasurer  
· Audit key processes and procedures
· Develop key risk management controls and systems
· Design key processes to eliminate or mitigate potential risks
· Create contingency plans to manage crises
· Evaluate existing policies and procedures to find weaknesses
· Prepare reports and present recommendations
· Help implement solutions and plans
· Evaluate volunteers’ risk awareness and propose training when necessary 
Background
· Minimum of 5 years’ business, preferably management experience in an international environment, in a broad range of functions. Resource and people management, finance and/or budgeting are advantageous
· Exposure to governmental and not for profit organizations
· Demonstrated experience to setting strategies, motivating and leading teams.
· An accomplished and confident communicator
· Diversity and inclusion supporter with an interest in driving gender balanced leadership
